FIFE CONTEMPORARY ART & CRAFT (ST ANDREWS) LTD
VOLUNTEERING POLICY

Introduction to the work of Fife Contemporary

Fife Contemporary nurtures the creation, understanding and appreciation of high quality contemporary
craft and visual art with international significance; free from the restrictions of a venue we work with
partners to create enjoyable and meaningful experiences for all.

It aims to:

e support the sustainable practice, professional and creative development of craft and visual artists
(with a focus on Fife-based artists)

e promote the practice and work of contemporary craft and visual artists (from local to
international) to existing and new audiences, increasing the public’s access to a variety of
innovative work

e encourage lifelong learning, creativity and greater health and wellbeing

o follow best practice in the governance and activity of the organisation

The organisation has a small core staff who devise, administer and deliver the programme: fulltime
Director; fulltime Programme Manager; part-time Administrator; part-time Craft Development Officer.
They are supported by temporary contracted staff including artist technicians, curators and education
providers. Fife Contemporary has accreditation as a Real Living Wage employer and follows Scottish Artist
Union guidance for paying artists.

Role of Volunteers

Fife Contemporary believes that people should be appropriately remunerated for the professional work
that they do and therefore its core operation is not structured around a dependence on volunteering.

The organisation does however recognise that individuals may wish to volunteer to work with it when paid
posts are not available and they wish to gain relevant professional experience.

e Such opportunities are time-limited in order to complement rather than replace paid work.

e The opportunity is tailored to the interests of the volunteer.

School, college and University students may be involved in short-term work placements which are unpaid
as they are part of their academic course or part of a formal educational work experience scheme.

There may also occasionally be exceptional events which require larger numbers of staff than budgets
permit where an element of volunteer staff are required.

As a company limited by guarantee the organisation recognises the essential and valuable volunteering
role provided by the members of its voluntary Board of Management.

Statement of Underlying Principles
e Fife Contemporary will recognise and value the contribution of volunteers.

e Fife Contemporary will apply the same employment policies to volunteers as to paid staff.
o Fife Contemporary recognise and adhere to the Volunteer Scotland Charter for Volunteering.



Recruitment

e Any volunteering opportunities will be advertised through appropriate platforms.

e Fife Contemporary’s Equal Opportunities Policy will be adhered to in recruiting
volunteers.

e Depending on the opportunity application forms and/or interviews may be used.

e Depending on the opportunity references and Protection of Vulnerable Groups Scheme (PVG)
checks may be required.

e The volunteer may initially wish to have a taster or trial period to see if the opportunity
meets their aspirations and the capacity of the organisation.

Working Conditions

e Adesignated member/s of the core staff team will be responsible for supporting and supervising
the volunteer. They will provide a brief induction to the work of Fife Contemporary, the place of
work and the work to be carried out.

e Aclear and agreed task or set of tasks will be established between Fife Contemporary and the
volunteer.

e The volunteer will be subject to the same working conditions, rules and grievance procedures
described in the Staff Handbook as paid staff.

e Fife Contemporary’s Equal Opportunities Policy will apply to how the volunteer is treated by the
organisation and how the volunteer carries out their work for the organisation.

e Fife Contemporary’s Health & Safety Policy will apply to how the volunteer is treated by the
organisation and how the volunteer carries out their work for the organisation. Risk assessments
will be carried out regarding their tasks where necessary.

e The volunteer will receive any necessary training required for them to be able to carry out their
tasks safely and effectively.

e The volunteer will be covered by employers’ liability insurance while working for Fife
Contemporary.

e Any private data related to the volunteer will be kept securely and disposed of in accordance with
Fife Contemporary’s data protection/GDPR policy.

e The volunteer should not disclose to others any aspects of the organisation’s operation which they
have been told are deemed confidential.

e The volunteer should only post social media concerning their work with Fife Contemporary after
obtaining permission to do so/ being invited to do so. This should be respectful to the
organization, staff and participants in the programme. All private accounts should be kept
separate from those within the organisation.

e The volunteer should claim approved out-of-pocket expenses incurred through volunteering such
as travel expenses through a Fife Contemporary expenses form.

e At the end of their period volunteering with Fife Contemporary the volunteer can request a
reference based on their performance/contribution to the organisation’s work.

References for further information
Volunteer Scotland https://www.volunteerscotland.net/
Fife Voluntary Action https://www.fva.org/
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